Administration Committee Feb. 17, 2016

Property visitors will be voting members should a vote take place

Present: Jack Nancekivell. Gregg McClelland, Ron Smith (chair and secretary), Dotty McClelland, Gerry Stephens

Regrets: Donna, Liz, Bill

Correspondence;

None

Finance Report-Liz

Givings for Jan. 2016 slightly larger than Jan. 2015.

Envelope Steward Report- Rod Coates

. Turnover

· Have finished turnover from Lee Cox. Ran parallel reports in both software programs for the month January and everything has agreed, so will continue with new software. New software is relatively easy to use and transfer of data was painless.

· With donor information transferred to the new software (DONATION), will have some future issues with tracking members and donors but will come back to Administration with a fuller report on this at a later date.

2. Charitable Donation Receipts

· The 2015 tax receipts (282 in total) were printed and made available to the congregation on Sunday, February 7th. 

· Out of town receipts have been mailed (~50-60 in total) and receipts not picked up by the congregation’s annual meeting will be mailed the week of February 22nd. 

3. Records Retention

· Continuing the rationalization of Counting Room records retention in accordance with UCC guidelines and Income Tax Act (ITA). 

· Fourteen boxes of “stuff” purged thus far, including contribution envelopes (>3 years), invoices/receipts, bank & financial statements (>8 years). 

· Using the new software to save digital copies of reports and tax receipts in lieu of paper, which is permitted by the ITA. 

4. General Fund Report

· Continuing the previous format for now. 

· Suggestions/ideas for alternative reporting welcomed

Property Report

1. Two cracked windows in Fellowship Hall need glass replacement. May be able to be replace from Inside.

2. New motor being purchased for organ.

3. Light bulb replaced in choir loft.

4. Handle tightened on kitchen freezer.

Trustees Report

None

Old Business

New Business

1. Any preparation for annual meeting? No

2. Funeral teas. Arrow diagram flowchart.

Adjournment

